HAZARD ASSESSMENT AND OSHA COMPLIANCE CHECKLIST

GENERAL WORK ENVIRONMENT

· Are all work areas clean and orderly?

· Are work surfaces kept dry or appropriate means taken to assure the surfaces are slip- resistant?

· Are all spilled materials or liquids cleaned up immediately?

· Is combustible scrap, debris and waste stored safely and removed from the worksite promptly?

· Are covered metal waste cans used for oily and paint-soaked waste?

· Are all oil and gas fired devices equipped with flame failure controls that will prevent flow of fuel if pilots or main burners are not working?

· Are the minimum number of toilets and washing facilities provided?

· Are all toilets and washing facilities clean and sanitary?

· Are all work areas adequately illuminated?

PERSONAL PROTECTIVE EQUIPMENT

· Are protective goggles or face shields provided and worn where there is any danger of flying particles or corrosive materials?

· Are approved safety glasses required to be worn at all times in areas where there is a risk of eye injuries such as punctures, abrasions, contusions or burns?

· Are employees who need corrective lenses (glasses or contacts lenses) in working environments with harmful exposures, required to wear only approved safety  glasses, protective goggles, or use other medically approved precautionary procedures?

· Are protective gloves, shields, or other means provided against cuts, corrosive liquids and chemicals?

· Is all protective equipment maintained in a sanitary condition and ready for use?

· Do you have eye wash facilities within the work area where employees are exposed to injurious corrosive materials?

· When lunches are eaten on the premises, are they eaten in areas where there is no exposure to toxic materials or other health hazards?

· Is protection against the effects of occupational noise exposure provided when sound levels exceed those of OSHA noise standards?

WALKWAYS

· Are aisles and passageways kept clear?

· Are spilled materials cleaned up immediately?

FLOOR AND WALL STAIRWAYS

· Are skylight screens of such construction and mounting that they will withstand a load of at least 200 pounds?

· Is the glass in windows, doors, glass walls that are subject to human impact, of sufficient thickness and type for the condition of use?

· Are grates or similar type covers over floor openings such as floor drains, of such design that foot traffic or rolling equipment will not be affected by the grate spacing?

STAIRS & STAIRWAYS

· Are standard stair rails or handrails on all stairways having four or more risers?

· Are all stairways at least 22 inches wide?

· Do stairs have at least a 6'6" overhead clearance?

· Do stairs angle no more than 50 and no less than 30 degrees?

· Are step risers on stairs uniform from top to bottom, with no riser spacing greater than 7-1/2  inches?

· Are steps on stairs and stairways designed or provided with a surface that renders them slip resistant?

· Are stairway handrails located between 30 and 34 inches above the leading edge of stair treads?

· Do stairway handrails have a least 1-1/2 inches of clearance between the handrails and the wall or surface they are mounted on?

· Are stairway handrails capable of withstanding a load of 200 pounds, applied in any direction?

· Where stairs or stairways exit directly into any area where vehicles may be operated, are adequate barriers and warnings provided to prevent employees stepping into the path of traffic?

· Do stairway landings have a dimension measured in the direction of travel, at least equal to width of the stairway?

· Is the vertical distance between stairway landings limited to 12 feet or less?

ELEVATED SURFACES
· Is material on elevated surfaces piled, stacked or racked in a manner to prevent it from tipping, falling, collapsing, rolling or spreading?
EXITING OR EGRESS

· Are all exits marked with an exit sign and illuminated by a reliable light source?

· Are the directions to exits, when not immediately apparent, marked with visible signs?

· Are doors, passageways or stairways, that are neither exits nor access to exits and which could be mistaken for exits, appropriately marked "NOT AN EXIT", "TO BASEMENT",  "STOREROOM", and the like?

· Are exit signs provided with the word "EXIT" in lettering at least 5 inches high and the stroke of the lettering at least 1/2 inch wide?

· Are exit doors side-hinged?

· Are all exits kept free of obstructions?

· Are there sufficient exits to permit prompt escape in case of emergency?

· Are special precautions taken to protect employees during construction and repair operations?

· Is the number of exits from each floor of a building, and the number of exits from the building itself, appropriate for the building occupancy load?

· When ramps are used as part of required exiting from a building, is the ramp slope limited to 1- foot vertical and 12 feet horizontal?

· Where exiting will be through frameless glass doors, glass exit doors, storm doors, and such are the doors fully tempered and meet the safety requirements for human impact?

EXIT DOORS

· Are doors that are required to serve as exits designed and constructed so that the way of exit travel is obvious and direct?

· Are windows that could be mistaken for exit doors, made inaccessible by means of barriers or railings?

· Are exit doors operable from the direction of exit travel without the use of a key or any special knowledge or effort, when the building is occupied?

· Is a revolving, sliding or overhead door prohibited from serving as a required exit door?

· Where panic hardware is installed on a required exit door, will it allow the door to open by applying a force of 15 pounds or less in the direction of the exit traffic?

· Are doors on cold storage rooms provided with an inside release mechanism that will release the latch and open the door even if it's padlocked or otherwise locked on the outside?
EXIT DOORS cont …
· Where exit doors open directly onto any street, alley or other area where vehicles may be operated, are adequate barriers and warnings provided to prevent employees stepping into the path of traffic?

· Are doors that swing in both directions and are located between rooms where there is frequent traffic, provided with viewing panels in each door?

PORTABLE LADDERS (For your Maintenance Staff)
· Are all ladders maintained in good condition, joints between steps and side rails tight, all hardware and fittings securely attached, and moveable parts operating freely without binding or undue play?

· Are non-slip safety feet provided on each ladder?

· Are non-slip safety feet provided on each metal or rung ladder?

· Are ladder rungs and steps free of grease and oil?

· Is it prohibited to place a ladder in front of doors opening toward the ladder except when the door is blocked open, locked or guarded?

· Is it prohibited to place ladders on boxes, barrels, or other unstable bases to obtain additional height?

· Are employees instructed to face the ladder when ascending or descending?

· Are employees prohibited from using ladders that are broken, missing steps, rungs, or cleats, broken side rails or other faulty equipment?
· Are employees instructed not to use the top 2 steps of ordinary stepladders as a step?

· When portable rung ladders are used to gain access to elevated platforms, roofs, and the like does the ladder always extend at least 3 feet above the elevated surface?

· Is it required that when portable rung or cleat type ladders are used the base is so placed that slipping will not occur, or it is lashed or otherwise held in place?

· Are portable metal ladders legibly marked with signs reading "CAUTION - Do Not Use Around Electrical Equipment" or equivalent wording?

· Are employees prohibited from using ladders as guys, braces, skids, gin poles, or for other than their intended purposes?

· Are employees instructed to only adjust extension ladders while standing at a base (not while standing on the ladder or from a position above the ladder)?

· Are metal ladders inspected for damage?

· Are the rungs of ladders uniformly spaced at 12 inches, center to center?

HAND TOOLS & EQUIPMENT (For your maintenance staff)
· Are all tools and equipment (both, company and employee-owned) used by employees at their workplace in good condition?

· Are broken or fractured handles on hammers, axes and similar equipment replaced promptly?

· Are worn or bent wrenches replaced regularly?

· Are employees made aware of the hazards caused by faulty or improperly used hand tools?

· Are appropriate safety glasses, face shields, and similar equipment used while using hand tools or equipment that might produce flying materials or be subject to breakage?

· Are tool handles wedged tightly in the head of all tools?

· Are tools stored in dry, secure location where they won't be tampered with?

COMPRESSED GAS & CYLINDERS

· Are cylinders legibly marked to clearly identify their contents?

· Are compressed gas cylinders stored in areas which are protected from external heat sources such as flame impingement, intense radiant heat, electric arcs, or high temperature lines?

· Are cylinders located or stored in areas where they will not be damaged by passing or falling objects, or subject to tampering by unauthorized persons?

· Are cylinders stored or transported in a manner to prevent them creating a hazard by tipping, falling or rolling?

· Are valve protectors always placed on cylinders when the cylinders are not in use or connected for use?

· Are all valves closed off before a cylinder is moved or when the cylinder empty?

ENVIRONMENTAL CONTROLS

· Are all work areas properly illuminated?

· Are employees instructed in proper first aid and other emergency procedures?

· Are hazardous substances identified which may cause harm by inhalation, ingestion, skin absorption or contact?

· Are employees aware of the hazards involved with the various chemicals they may be exposed to in their work environment, such as ammonia, chlorine, epoxies, and caustics?

· Is employee exposure to chemicals in the workplace kept within acceptable levels?

· Can a less harmful method or product be used?

· Is the work area's ventilation system appropriate for the work being performed?

· Is vacuuming with appropriate equipment used whenever possible rather than blowing or sweeping dust?

· Are lasers that produce dusts vented to an industrial collector or central exhaust system?
· Is personal protective equipment provided, used and maintained wherever required?

· Are restrooms and washrooms kept clean and sanitary?

· Is all water provided for drinking, washing, and cooking potable?

· Are all outlets for water not suitable for drinking clearly identified?

· Are employees' physical capacities assessed before being assigned to jobs requiring heavy work?

· Are employees instructed in the proper manner of lifting heavy objects?

FLAMMABLE & COMBUSTIBLE MATERIALS 
· Are combustible scrap, debris and waste materials (i.e. oily rags) stored in covered metal receptacles and removed from the worksite promptly?

· Is proper storage practiced to minimize the risk of fire including spontaneous combustion?

· Are approved containers and tanks used for the storage and handling of flammable and combustible liquids?

· Are all flammable liquids kept in closed containers when not in use?

· Are fire separators placed between containers of combustibles or flammables, when stacked  one upon another, to assure their support and stability?

· Are fuel gas cylinders and oxygen cylinders separated by distance, fire resistant barriers or other means while in storage?

· Are fire extinguishers selected and provided for the types of materials in areas where they are to be used?

                 Class A: Ordinary combustible material fires.

                 Class B: Flammable liquid, gas or grease fires.

                 Class C: Energized-electrical equipment fires.

· Are appropriate fire extinguishers mounted within 75 feet of outside areas containing  flammable liquids, and within 10 feet of any inside storage area for such materials?

· Is the transfer/withdrawal of flammable or combustible liquids performed by trained personnel?

· Are fire extinguishers mounted so that employees do not have to travel more than 75 feet for a class "A" fire or 50 feet for a class "B" fire?

· Are employees trained in the use of fire extinguishers?

· Are extinguishers free from obstructions or blockage?

· Are all extinguishers serviced, maintained and tagged at intervals not to exceed one year?

· Are all extinguishers fully charged and in their designated places?

· Is a record maintained of required monthly checks of extinguishers?
· Are "NO SMOKING" signs posted where appropriate in areas where flammable or combustible materials are used or stored?

· Are "NO SMOKING" rules enforced in areas involving storage and use of flammable materials?

· Are all spills of flammable or combustible liquids cleaned up promptly?

FIRE PROTECTION

· Do you have a fire prevention plan?

· Does your plan describe the type of fire protection equipment and/or systems?

· Have you established practices and procedures to control potential fire hazards and ignition sources?

· Are employees aware of the fire hazards of the material and processes to which they are exposed?

· Is your local fire department well acquainted with your facilities, location and specific hazards?

· If you have a fire alarm system, is it tested at least annually?

· If you have a fire alarm system, is it certified as required?

· If you have outside private fire hydrants, are they flushed at least once a year and on a routine preventive maintenance schedule?

· Are fire doors and shutters in good operating condition?

· Are fire doors and shutters unobstructed and protected against obstructions, including their counterweights?

· Are portable fire extinguishers provided in adequate number and type?

· Are fire extinguishers mounted in readily accessible locations?

· Are fire extinguishers recharged regularly and noted on the inspection tag?

· Are employees periodically instructed in the use of extinguishers and fire protection procedures?

HAZARDOUS CHEMICAL EXPOSURES

· Are employees trained in the safe handling practices of hazardous chemicals
· Are employees aware of the potential hazards involving various chemicals stored or used In the workplace?

· Is employee exposure to chemicals kept within acceptable levels?

· Are eye wash fountains provided in areas where hazardous chemicals are handled?

· Are all employees required to use personal protective clothing and equipment when handling chemicals (i.e. gloves and eye protection?)
· Are flammable or toxic chemicals kept in closed containers when not in use?

· Have standard operating procedures been established and are they being followed when cleaning up chemical spills?

· Are employees prohibited from eating in areas where hazardous chemicals are present?
HAZARDOUS CHEMICAL EXPOSURES

· Is personal protective equipment provided, used and maintained whenever necessary?

· Are you familiar with the Threshold Limit Values or Permissible Exposure Limits of airborne contaminants and physical agents used in your workplace?

· Do employees complain about dizziness, headaches, nausea, irritation, or other factors of discomfort when they use solvents or other chemicals?

· Is there a dermatitis problem--do employees complain about skin dryness, irritation, or sensitization?

· Is vacuuming used, rather than blowing or sweeping dusts whenever possible for clean up?

· Are materials, which give off toxic asphyxiant or anesthetic fumes, stored in remote or isolated locations when not in use?

HAZARDOUS SUBSTANCES COMMUNICATION

· Is there a list of hazardous substances used in your workplace?

· Is there a written Hazard Communication Program dealing with Material Safety Data Sheets (MSDS) labeling, and employee training?

· Is there a designated person responsible for MSDS's, container labeling, employee training?

· Is each container for a hazardous substance labeled with product identity and

             a hazard warning (communication of the specific health hazards and physical  

             hazards)?

· Is there a Material Safety Data Sheet readily available for each hazardous substance used?

· Is there an employee training program for hazardous substances?

· Does this program include:

· An explanation of what an MSDS is and how to use and obtain one?

· MSDS contents for each hazardous substance or class of substances?

· Explanation of "Right to Know"?

· Identification of where employees can see the employer's written hazard communication program and where hazardous substances are present in their work area?

· The physical and health hazards of substances in the work area, how to detect their presence, and specific protective measures to be used?

· Details of the hazard communication program, including how to use the labeling system and MSDS's?
ELECTRICAL
· Do you specify compliance with OSHA for all contract electrical work?

· Are all employees required to report as soon as possible any obvious hazard to life or property observed in connection with electrical equipment or lines?

· When electrical equipment or lines are to be serviced, maintained or adjusted, are necessary  switches opened, locked-out and tagged whenever possible?

· Are portable electrical tools and equipment grounded or of the double insulated type?

· Are electrical appliances such as vacuum cleaners grounded?

· Do extension cords being used have a grounding conductor?

· Are multiple plug adapters prohibited?

· Is exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly?

· Are flexible cords and cables free of splices or taps?

· Are all cord and cable connections intact and secure?

· In wet or damp locations, is electrical equipment appropriate for the use or location?

· Is the location of electrical power lines and cables (overhead, underground, under floor, other side of walls) determined before digging, drilling or similar work is begun.
· Is the use of metal ladders prohibited in area where the ladder or the person using the ladder could come in contact with energized parts of equipment, fixtures or circuit conductors?

· Are all disconnecting switches and circuit breakers labeled to indicate their use or equipment served?

· Are disconnecting means always opened before fuses are replaced?

· Are all energized parts of electrical circuits and equipment guarded against accidental contact by approved cabinets or enclosures?

· Is sufficient access and working space provided and maintained about all electrical equipment to permit ready and safe operations and maintenance?

· Are all unused openings (including conduit knockouts) in electrical enclosures and fittings closed with appropriate covers, plugs or plates?

· Are electrical enclosures such as switches, receptacles, junction boxes, etc., provided with tight-fitting covers or plates?

NOISE (For your animal attendants)
· Have work areas where noise levels make voice communication between employees difficult been identified and posted?

· Is approved hearing protective equipment available to every employee working in these areas .
· Are employees properly fitted and instructed in the use and care of protective equipment?

FUELING (For your maintenance staff)
· Are fueling operations done in such a manner that likelihood of spillage will be minimal?

· Is it prohibited to handle or transfer gasoline in open containers?

· Are open lights, open flames, or sparking equipment prohibited near fueling operations?

· Is smoking prohibited in the vicinity of fueling operations?

· Are fueling operations prohibited in the building or other enclosed areas?
SANITIZING EQUIPMENT & CLOTHING

· Is personal protective clothing or equipment, that employees are required to wear or use, of a type capable of being easily cleaned and disinfected?

· Are employees prohibited from interchanging personal protective clothing or equipment, unless it has been properly cleaned?

· Are employees prohibited from smoking or eating in any area where contaminates are present that could be injurious if ingested?

EMERGENCY ACTION PLAN

· Are you required to have an emergency action plan?  (If you have 10 or more employees, the answer is “yes”)
· Have emergency escape procedures and routes been developed and communicated to all employees?

· Do employees, who remain to operate critical facility operations before they evacuate, know the proper procedures?

· Is the employee alarm system that provides a warning for emergency action recognizable and perceptible above ambient conditions?

· Are alarm systems properly maintained and tested regularly?

· Is the emergency action plan reviewed and revised periodically?

· Do employees know their responsibilities:

                   For reporting emergencies?

             During an emergency?

             For conducting rescue and medical duties?

INFECTION CONTROL

· Are employees potentially exposed to infectious agents in body fluids?

· Have occasions of potential occupational exposure been identified and documented?

· Has a training and information program been provided for employees exposed to or potentially exposed to blood and/or body fluids?

· Have infection control procedures been instituted where appropriate, such as ventilation, universal precautions, workplace practices, and personal protective equipment?

· Are employees aware of specific workplace practices to follow when appropriate? (Hand washing, handling sharp instruments, handling of laundry, disposal of contaminated materials, reusable equipment.)

· Is personal protective equipment provided to employees, and in all appropriate locations?
· Training on personal protective equipment?

· Is the necessary equipment (i.e. mouthpieces, resuscitation bags, and other ventilation devices) provided for administering mouth-to-mouth resuscitation on potentially infected patients?

· Are facilities/equipment to comply with workplace practices available, such as hand-washing sinks, biohazard tags and labels, needle containers, detergents/disinfectants to clean up spills?
INFECTION CONTROL cont …

· Are all equipment and environmental and working surfaces cleaned and disinfected after contact with potentially infectious materials?

· Is infectious waste placed in closable, leak proof containers, bags or puncture-resistant holders with proper labels? 
· Has medical surveillance including HBV evaluation, antibody testing and vaccination been made available to potentially exposed employees?  (N/A to veterinary facilities unless you  handle primates)
       Training on universal precautions?

       Training on personal protective equipment?
       Training on workplace practices, which should include blood drawing, room  

        cleaning, laundry handling, cleanup of blood spills?

       Training on needle stick exposure/management?

       Training on Zoonotic Disease Prevention

ERGONOMICS

· Can the work be performed without eyestrain or glare to the employees?

· Does the task require prolonged raising of the arms?

· Do the neck and shoulders have to be stooped to view the task?

· Are there pressure points on any parts of the body (wrists, forearms, back of thighs)?

· Can the work be done using the larger muscles of the body?

· Can the work be done without twisting or overly bending the lower back?

· Are there sufficient rest breaks, in addition to the regular rest breaks, to relieve stress from repetitive-motion tasks?

· Are tools, instruments and machinery shaped, positioned and handled so that tasks can be performed comfortably?

· Are all pieces of furniture adjusted, positioned and arranged to minimize strain on all parts of the body?

MISCELLANEOUS

· Safety Signs posted for:  
            Radiation area restrictions for those pregnant or under 18 years of age

            Laser Operations

            Kennel Area Ear Protection

                  Eye Wash Stations  

           Fire Extinguisher locations.

· Job Hazard Assessments

· Accident Investigation procedures in place

· Annual Safety Reviews performed and documented
· Current Federal and State compliance posters located in a central area  

       accessible to all employees, such as a break room:

                OSHA 300 forms (all 3), or your State’s equivalent.  Form 300A, the    

                “Summary of Work Related Injuries”, must be posted in a central location  

                 from February 1st through April 30th each year.  All incidents should be  

                 reported on the form, not just those where the employee needed medical 
                 attention or was eligible for Worker’s Compensation.

·   Employee Training confirmation forms.

