             OSHA MANUAL PERSONALIZATION QUESTIONS
Name of Facility: _____________________________________
Address: ____________________________________________

Hazard Communication Plan
1. Where will the OSHA Manual be kept? 
2. Who will be responsible for updating Safety Data Sheets when a new product arrives? 
3. Where will your USB Flash Drive or CD containing the Safety Data Sheets be kept.  You may download the folder to all of your computers, so “Every computer desktop” could be an appropriate answer. 
4. Who will review new Safety Data Sheets for significant health and safety info? 
5. Who will monitor and update secondary container labels? 
6. Who will be training employees in the use of chemicals? 
7. If an employee doesn’t understand the training, who should they contact? 
Accident Investigation Policy
1. Where should medical treatment be provided (if possible) – your Workers  

Compensation care facility of choice.   
 2.  Who is responsible for filling out the Worker’s Compensation Incident Report    

      form? 
 3.  Every accident or illness that is job related should be reported to: 

(usually a doctor or manager) 
 4.  Who will the designated “Safety Officer” be?  They will review all incidents  

     and determine if procedure changes are necessary to prevent reoccurrence.
Emergency Action Plan

1.  Evacuation Plan:  Where would the central meeting place outdoors be if the      

     building needs to be evacuated?
2.  3 names for members of your Emergency Action Team.  These should be   

     people who have been trained in CPR and basic first aid.  They would be  

     team leaders in the event of an emergency.

3.  For small, incipient fires do you allow employees to use fire extinguishers?

     Yes or No

4.  Who is in charge of maintaining fire extinguishers?

5.  In the event of a power outage, employees should report to the   

     __________________________ room.

Safety A-Z
1.  Who should be notified if something appears faulty  (i.e. an electrical  

     outlet that appears damaged), so arrangements can be made to have it  

     repaired.  
3.  Where is your main Biohazard Box for Sharps Containers kept?  This is the  

     big cardboard box that you put the Sharps containers into when they are  

     full, and your medical waste disposal company picks up.  
     If you use an alternate disposal method, please note here…
Infection Control Plan
1. If there is a concern for safety when handling an animal, the employee     

       should notify:  (usually doctors here …) 
2. If an injury or bite occurs, wash wounds with soap and water, then immediately report the incident to:  
      This person will be your “Infection Control Officer” – usually a manager or    

      doctor.  They will be responsible for maintenance of the infection control  

      policies, record keeping, and management of workplace exposure  

      and injury incidents.
3. Bite incidents should be reported to: 

_________________  County Animal Control as required by law.

   Their phone number: 
 4.   Do you have a side door or separate entrance for aggressive or potentially  

       infectious animals? 
 5.  Do you have an isolation ward? 
After completing, please e-mail back to karen@vetoshaassistant.com
Thank you for your order!

